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條款細則考慮其申請。大會擁有絕對的決定權，在不給予任何

理由或解釋下接受或拒絕申請者有關展覽的申請。 

ii. 參展商必須接受，申請表格一經簽署後，即代表其同意遵守此

規則內的所有條款，及大會所有額外條款和規則，並同意承擔

所有有關責任。

2.3 參展付款方式 

i. 參展費用須於帳單發出後 15 日內繳交。如參展商未能於指定

期限前繳付參展費，大會有權將攤位收回。

ii. 大會擁有是否接納參展申請之權利，倘不接受該參展申請，大

會將退回有關資料及支票（或銀行本票）予申請人。

iii. 參展商如取消參展或減少所預訂攤位之數目或參展面積，有關

費用將不予退還。

iv. 倘於開展前發生非大會所能控制的不可抗力事故（如火災、水

災、災難、地震、疫症、貿易制裁、民眾暴動、政府規限等）

而導致展覽不能如期舉行，大會保留對展覽會之取消、更改性

質、規模及展覽日期長短之權利，參展商不能因此向大會追討

任何損失，而大會亦無須承擔任何責任。有關之參展費將扣除

大會之運作成本後，按比例退還予參展商（不包括利息）。

2.4 場地分配 

i. 大會保留隨時更改展覽計劃或場地安排的權利，並毋須事先向

參展商作出通知。

ii. 大會可全權分配及規劃各展區場地及展位所在位置，參展商的

一切有關投訴將不獲受理。

iii. 大會有權修改展覽場地的圖則及／或於必須時，調動參展商已

獲分配的展位。參展商不得向大會追討任何賠償。

iv. 為保持展會之整體形象，對於在大會開幕的第一天沒有如期到

場參展的空置展位，大會有權將其封存或作其他用途，並毋須

事先向參展商作通知。對此，參展商不得向大會追討任何賠償。 

2.5 參展商進場及撤展守則 

i. 參展商必須依照經大會批准之設計圖則準時進行安裝自建展

位。大會保留更改自建展位之設計以配合大會活動主題，而所

衍生之額外費用由參展商承擔。

ii. 參展商必須避免於進場、撤展及展覽期間損毀會場之物品或任

何第三者之財物。否則，當事人必須為其造成之損毀作出一切

賠償。

iii. 參展商不可在牆上、地面或場地建築物任何部分之表面裝嵌固

定物件。此外，參展商在使用任何物件配置時必須注意公眾安

全。

iv. 會場內不得使用噴漆、燒焊器或電鋸。

v. 參展商撤展必須向大會索取撤展許可單。大會將授權保安人員

檢查擬撤離展館的商品。

vi. 主辦機構不負責接收或貯藏任何參展品或展位物料，參展商應

自行安排職員負責。

2.6 大會證件類別 

為確保財物安全，所有出入會場的有關工作人員均需配戴有效

證件，大會保安人員有權查核持證人的身份。大會為容易識別

v. "Manual" means this Exhibitor’s Manual.

2.2 Eligibility of Exhibitor 

i. Upon submission of application form from Exhibitors, the
Organizer will consider the application in accordance with the
terms and conditions on the application form. The Organizer
has the absolute right to accept or reject the application for
Exhibition, without the obligation to provide reason or
explanation.

ii. Exhibitor must accept that the application form, once signed, 
is on its behalf agree to abide by all the terms and provisions
of this manual and all the additional rules there in, developed
by the Organizer and agree to bear all the relevant
responsibilities. 

2.3 Payment for Exhibition 

i. All Exhibitors should settle their appropriate application fee
within 15 days after the bill is issued. Otherwise, the Organizer
reserves the right to decline application.

ii. The Organizer has the right to accept or reject any Exhibition
applications. If an application is declined, the Organizer will
return the documents and cross cheque (or bank draft) to the
applicant.

iii. If an Exhibitor withdraws or reduces the number of booth(s) 
or rental area for whatever reason, the application fee is
non-refundable.

iv. The Organizer reserves the right to cancel, alter in nature, 
scale, shorten or extend the duration of the Exhibition at any
time without incurring any liability whatsoever to the Exhibitor
due to circumstances beyond the Organizer’s control, such as
nature disasters, plague, embargo, civil unrest, legal
proceedings or government regulations that make it
impossible or impractical, for the Organizer in their absolute
discretion to hold the Exhibition. The Exhibitor shall have no
claim against the Organizer or their agents or representatives, 
whether for loss or damage. For the Exhibition Fee paid to the
Organizer, only the remaining (if any) will be refunded to the
Exhibitor, with no interest, after deducting all the expenses
and costs incurred by the Organizer. 

2.4 Venue Allocation 

i. Organizer reserves the right at any time to change the plans or
Venue allocation of the Exhibition, without prior notice to
Exhibitors. 

ii. Organizer has full discretion in the allocation and planning of 
the Exhibition booth space and location of all Exhibitors
participating in the Exhibition. Complaint of that nature will
not be accepted.

iii. Organizer has the right to modify plans as and when necessary
such as reallocation of booths that has been allocated to
Exhibitors and the Exhibitors will not be able to receive any
compensation from the Organizer. 

iv. In order to maintain the image of the Exhibition, for Exhibitors
who do not show up on the first day of the Exhibition, the
Organizer reserves the right to seal or assign other usage for
any vacant booth, without prior notice to Exhibitors. Exhibitors
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trashes, booth fittings or other materials are not covered by 
the rental; the Exhibitors should arrange the clean up by 
themselves. Any packages and exhibits left behind at the 
Exhibition Venue will be deemed abandoned, remaining 
rubbish requiring clean ups by the Organizer will be at the 
expense of the Exhibitor(s) concerned. The Exhibitors must 
clear away their empty boxes and crates daily before the 
Exhibition’s opening hours.   

ii. The Non-Official Contractor appointed by the Exhibitors must
make their own arrangements for removal of their packing
materials, construction debris etc. which should not be left
inside the Exhibition area. 

iii. The Organizer will provide cleaning service for the Exhibition. 
For security reasons, cleaners will not be allowed to enter the
booths for cleaning. Exhibitors may leave small pieces of 
rubbish outside the booth for the cleaners to collect.

2.11 Shuttle Bus 

Shuttle bus service will be available between destinations 
designated by the Organizer and Official Hotels from the 
morning to the evening. The bus schedule will be released at 
official website. 

2.12 Occupational Safety and Health Ordinance 

Exhibitors and/or their Contractors must comply with 
Occupational Safety and Health Ordinance during construction 
and dismantling of booths. 

i. Make sure the workplace is safe and healthy; 

ii. Provide and maintain safety working equipment and
procedures; 

iii. Appoint a safety supervisor for on-site supervising of 
installation and dismantling works;

iv. For safety purposes, the use of ladders in excess 2 meters in
height is prohibited within the venue during the fair. If the
construction/dismantling work is carried out at a level over 2
meters or more above the ground, Contractors should use
high reach equipment, such as metal scaffolding. In addition, 
workers must wear safety belt while construction activities are
carried out at 2 meters or more above the ground.

（三） 參展守則

3.1 展位使用 

i. 參展商不得將展位轉讓、分租或以任何形式供第三者使用。同

時，非參展公司之職員不得在其展位工作。大會可毋須通知而

即時終止違規者的參展權。同時大會有權著令有關公司即時將

所有展品遷離會場，所有搬遷費用由參展商自行承擔，大會並

將有關公司列入特殊名單，禁止其日後參加大會舉辦的展覽活

動。

ii. 參展商不能在所屬展位範圍以外地方進行影響他人的活動，包

括擺放／售賣／推銷貨品及派發宣傳單張等。參展商不能佔用

所屬展位範圍以外的地方。倘因參展商違規引起任何意外或法

律訴訟等事宜，參展商必須承擔所有責任。大會亦有權要求參

展商撤走有關物品，而毋須給予任何理由及承擔任何責任。一

3. Terms and Conditions

3.1 Usage of Booths 

i. Exhibitors cannot transfer, sub-let their booths or allow for any
usage by any third party. Only Exhibitor’s staffs are allowed to
work inside the booths. The Organizer reserves the right to
immediately terminate an offender's right to participate in the
Exhibition without prior notice. The Organizer shall also have
the right to instruct the offender to immediately remove all
articles intended for Exhibition from the Exhibition Venue, all
respective relocation costs shall be borne by the Exhibitor. 
Furthermore, the offender will be blacklisted and prohibited to
participate in future Exhibition activities held by the Organizer. 

ii. Exhibitors are not allowed to solicit for business such as
placing/selling/marketing of goods and distribution of leaflets
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vi. 24 小時電力供應必須預先向大會總承建商申請。

vii. 非大會總承建商如需要在展位搭建及展位拆卸期間用電，請預

先向大會總承建商申請臨時電力供應，如有任何疑問，請聯絡

大會總承建商。

viii. 參展商不可使用超過項目上已標明總電量。

(For raw space booth Use Only)” to apply for badges (Please 
refer to Form 2C for details). When contractors apply for the 
Contractor Badges, they need to fill out the Form 2C 
“Contractor Badges (for raw space booth use only)”, they also 
need to provide their ID copies and personal photos. 
Individual application is not allowed. The Organizer will not 
accept application with inconsistent information. 

ii. Contractors should avoid damaging any property of the Venue
or of other parties during move-in, move-out and throughout
the exhibition. Compensation will be at the expense of the
damager(s).

5.4 Deduction of Site Work and Waste Disposal Deposit 

In circumstance that Contractors fails to comply with the 
conditions specified in the “Deduction of Site Work and Waste 
Disposal Deposit”, the Organizer and the Official Contractor 
may deduct the specified amount/percentage of the site work 
deposit as specified. Please refer to the conditions of 
Appendix 1 “Deduction of Site Work and Waste Disposal 
Deposit” 

5.5 Electricity Supply 

i. For the safety and stability of electricity supply, all electrical
installation must be implemented by the Official Contractor. 

ii. Basic lighting will be provided by the Organizers. The standard
level of Power Supply is: 

 Single-phase 220 volt (V) 50 Hz (Hz)

 Triple-phase 380 volt (V) 50 Hz (Hz)

Power supply will be turned off in 30 minutes after daily 
closing hours. 

iii. Each electric socket shall be used by one electrical appliance
only. Use of extension cords is strictly prohibited. 

iv. Exhibitors using a variety of electrical appliances shall apply to
the Organizer for the supply of the appropriate wattage
socket, according to the number of electrical and respective
wattage, in order avoid the appliances from exceeding the
leased wattage at startup (such as freezers and refrigerators)
(Form 8).

v. If Exhibitors violated the rules and regulations for the use of 
electricity, whose booths’ electric power supply has been
interrupted by the Organizer, Exhibitors have to pay
administration charges to the Organizer for corresponding
re-connection of the power supply, with additional charges for
applying for extra power connection. The Organizer will
complete the re-connection within 24 hours.

vi. If required, the exhibitors can apply in advance for 24 hours
power.

vii. The Exhibitors should apply in advance the cost incurred for
temporary power supply if the Non-Official Contractor need
power supply during the installation and dismantlement. If 
there is any enquiry, please contact the Official Contractor.

viii. Total power consumption of exhibitors shall not exceed the
current specified.
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簽證也可在抵達澳門時在辦理，逗留期通常不超過 30

天）。以上資料僅供參考，如有任何更新及修訂，恕不另

行通知。所有資訊均以治安警察局網站公佈為準，詳情請

到網站瀏覽： 

http://www.fsm.gov.mo/psp/cht/psp_top5_2_1.html#VII 

⚫ 國內辦理簽證手續：

i. 參展商需要辦理來澳證件，大會可發出邀請函。

ii. 參展商可憑大會之邀請函透過當地之外事辦公室辦理港

澳通行證，詳情可向當地之外事辦公室查詢。

iii. 參展商可透過中國國際旅行社辦理，詳情可查閱中國國際

旅行社網站：www.cts.com.mo。

Passer” issued by the United Nations, Holders of 
Consulate/ Diplomatic documents issued by the Macao 
SAR or Hong Kong SAR. Visas can be obtained from the 
Immigration Office through Embassies/Consulates of the 
PRC and should be used within the validity; the visa is 
expired after the valid date. Visas are also available upon 
arrival in Macao at the Immigration Office for a period of 
30 days. The above information is for reference only, it will 
be updated without prior notice. All information is subject 
to change from time to time in accordance with 
announcement of Public Security Police Force website at  
http://www.fsm.gov.mo/psp/cht/psp_top5_2_1.html#VII  

⚫ China visa application procedures:

i. The Organizer can send out Invitation for the application of 
Travel Documents to Macao.

ii. With the Invitation, Exhibitors can apply for Macao
Entry/Departure document through local office or
department of foreign affairs.

iii. Exhibitors can also apply through China Travel Service
(CTS), please visit: www.cts.com.mo

http://www.fsm.gov.mo/psp/cht/psp_top5_2_1.html#VII
http://www.fsm.gov.mo/psp/cht/psp_top5_2_1.html#VII
http://www.cts.com.mo/
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* 填妥後的表格請遞交到「大會總承建-華諾會展策劃顧問有限公司」: 澳門皇朝宋玉生廣場 258 號建興龍廣場 12 樓 l 室或發電郵至:
info@wkebcc.com 或傳真: (853)2855 7831，電話: (853) 2842 6018
* Please return this form to [WELLKNOWN EXHIBITION&CONVENTION CONSULTANCY COMPANY LIMITED]:Alameda Dr. Carlos
D’Assumpcao, No.258, 12 Andar, Salal, Edif. Kin Heng Long Plaza, Macau or return it by E-mail: info@wkebcc.com or by Fax:

(853)2855 7831 Tel:(853) 2842 6018

標準展位額外電力項目參考照片 (部份)

Reference photos for additional electricity installation (partial)

備註: 每個插座或電源只供一件電器或機器使用，不能使用萬能插座。

Remark: Each electric socket shall be used for one electrical appliance only. Use of extension cord is prohibited.

42’’/37’’LCD TV with DVD
Device
(Excluding socket)











x. 按澳門特別行政區政府衛生局要求：大會禁止售賣醫療保健儀器（商品展示除外）。另如需展示上述展品及藥物，參展商需預先向澳門衛生局備
檔，並將產品之詳細資料交予衛生局作審批。（倘貨品已在澳門特別行政區政府衛生局註冊可免此手續）

xi. 根據澳門特別行政區政府衛生局《展覽會期間發佈保健食品廣告的應遵指引》： “參展商須於 2020年 9月 29日或之前將有關產品廣告交給大會
秘書處，主辦單位會將有關資料送交衛生局備案，否則，不可在展覽場地內展示或派發。”

xii. 根據澳門《標籤法》第三條的規定，（1）所有展品包裝上必須詳細列明公司名稱、公司聯絡電話、產品成份資料、淨重、生產及有效日期。
（2）參展商如代理沒有在澳門註冊之商品（指符合澳門特區政府銷售條例之商品）倘需在展銷區內出售，需在包裝上貼上代理商（參展商）的詳
細聯絡資料。按澳門特別行政區政府海關要求，所有展示／展銷之電器商品必須符合安全標準，國內之商品必須有 CCC標誌才能展銷。

xiii. 倘於展會期間發現參展商有違以上的規條，大會有權要求參展商即時終止有關活動，並向參展商追究相關法律責任。

i. During the Exhibition, products (including gifts) / services displayed and intended for sale by the Exhibitor must be consistent with the content(s)
and the brand(s) shown in the application form. If an Exhibitor is unable to submit details of the products for display and sale when applying for
participation as an Exhibitor, complete additional information must be presented to the Organizer for approval, at least two weeks in advance.
The Organizer shall have the sole and absolute discretion to decide whether to approval such application.

ii. If the Organizer or the Coordinator finds any brand, product and product type on display or for sale in the venue has not been previously
declared by the Exhibitor and/or not been recognized by the Organizer, the organizer or the Appointed Coordinator shall have the right to take
appropriate action to request the Exhibitor to immediately stop displaying and selling such articles, or else the Organizer shall terminate the
Exhibitor’s participation rights. The offending Exhibitor shall not be entitled to any compensation from the Organizer.

iii. Exhibitors are not allowed to solicit for business such as placing / selling / marketing of goods and distribution of leaflets outside the premises of
their own booths as it would disturb others. The space beyond the exhibition booth is prohibited for soliciting of businesses. Exhibitors shall
assume all responsibilities arising from any accident or legal proceedings due to the violation of this condition. The Organizer shall have the
right to instruct the Exhibitor to withdraw any such items, without giving any reasons and decline any responsibilities. All related removal costs
shall be borne by the offending Exhibitor.

iv. Exhibitors are not allowed to provide any activities with gambling element or sales of lottery tickets or the like.
v. The Organizer bans all companies with sale of drugs, medicines and health care products. If Exhibitor is found selling the above items during

the Exhibition, the Organizer has the right to request immediate termination of Exhibitors related activities, and related exhibitors will held liable
for legal responsibilities.

vi. Exhibitors should respect intellectual property rights (including registered, registered trademark, copyright, design, product name and patent).
Any commercial activities or demonstration of pirated goods and unauthorized articles are prohibited.

vii. Exhibitors should bear proper business ethics. Any sale or distribution of obscene, low quality or faulty products is prohibited, and the Organizer
reserves the right to ban any demonstrations, sales or dispatch of these products by Exhibitors.

viii. According to the “Guidelines for the Import of Medicine for Exhibition Purpose”, published by the Health Bureau of the Macao SAR Government,
Department of Health, “it is prohibited to sell, offer as gift or otherwise distribute any pharmaceutical product to the public inside the exhibition
venue”(except for display purpose).

x. According to the requirements of the Health Bureau of the Macao SAR, selling of medical and health care devices is prohibited at the Exhibition
venue (except for display of merchandise). Exhibitors intending to display the above-mentioned items and pharmaceutical products should 
submit the details of the relevant products to the Health Bureau for approval. (This Procedure could be exempted in case the item in question 
has already been registered with the Health Bureau of the Macao SAR Government.

xi. According to the “Guideline for the Release of Health Food Advertisements during the Exhibition Period”, enacted by the Health Bureau of the
Macao SAR Government: “The Exhibitors should submit the advertisements of the products to MFE Secretariat Office by 29 Sep 2020, and the
Organizer will liaise with the Health Bureau for record keeping. Otherwise, such advertisements are not allowed to be displayed or distributed at
the exhibition venue".

xii. As stipulated in Article 3 of the Labeling Law enacted by the Macao SAR Government, (1) the packaging of all items for exhibition must be
labeled with the company name, company contact phone number, product composition, production date and use by date. (2) if the exhibitors
are agents for the merchandises not registered in Macao (in conformity with the sales regulations of Macao SAR), but yet they would like to sell
the products in the exhibition and sales area, then the packing of the merchandises must be labeled with the detailed contact information of the
agent (Exhibitor). Pursuant to the requirement of the Customs of the Macao SAR Government, all electrical appliances for display and sale
should confirm to the safety standards. Products from Mainland China must bear the CCC mark before being approved for display and sale.

xiii. In the event of any Exhibitor violating the rules and regulations above, the Organizer has the right to request immediate termination of relevant
activities and also the right to claim for legal liabilities arising there from.

本人聲明上述所提供一切資料屬實及遵守上述條款及細則
I hereby declare that the information above is true and agreed to be bound by

above terms and conditions

公司蓋章及授權人簽署 日期
Company Stamp and Authorized Signature Date 

全名 Full Name 

職銜 Job Title 

電郵 E-mail 

此欄由大會填寫 For official use only:  參考編號 Reference No. 



附件（一）工程施工及清理廢物按金扣款制

工程施工及清理廢物按金扣款制

請確保展位承建商遵守本文中的細則。在不影響主辦機構於本文內及在規例內所指明的賠償及/或付還等權利的情況下，

在未能遵從下文所指明細則的情況下，主辦機構及大會總承建可扣除指明款額/百分率的工程施工及清理廢物按金。

Ａ. 工程施工及清理廢物按金罰則及違規之扣款 (%)：

1. 參展商/承建商沒有依照主辦機構及大會總承建商所定之時間進場或離場。(100%)

2. 在展覽廳及/或非指定的地方進行噴漆、焊接或使用電鋸。(100%)

3. 儲存建材、工具、空箱及/或其他物品於會場。(100%)

4. 所有裝備沒有在施工時間後擺放於所屬之展位內將會被清理(主辦機構及大會總承建商將不作另行通知)。(50%)

5. 展位結構超逾展位高度上限及/或界限，包括但不限於等離子電視、裝飾燈具、立體字等。(50%)

6. 任何主結構之裝嵌與呈交主辦機構及大會總承建商之圖則不符。(50%)

7. 展位之所有見光位之裝飾未達致平滑及可接受的標準；或該裝飾未能於參展商佈展期前完成。(50%)

8. 在進場期間未能適當/及時處理其產生之垃圾包裝材料及建材。(50%)

9. 以不適當或不安全的方式搭建或拆卸展位。(100%)

10. 僱用不合資格人員於展覽場地工作。(50%)

11. 在展館非指定的地方吸煙。(每次$600 澳門元)

12. 如展位需要額外用電，必須向大會總承建商申報及繳費。任何非法駁電或所用電力超出其應有數量，除要繳付其差

額及附加費外，另收取行政費用。(每 9 平方米$1,000 澳門元)

13. 任何建料、空箱、木結構、展示牌及工具一旦被發現置於攤位以外將會被清理而不作另行通知並收取清理費。(每

立方米$500 澳門元)

14. 沒有在展館內佩帶承建商工作證。(每證$300 澳門元)

15. 工作證轉讓予他人使用。(每證$1000 澳門元)

16. 在圍板上鑽鏍絲、油漆或錘釘。(每件$300 澳門元)

17. 任何攤位構件安裝在大會總承建商之物料上。(每連接點$200 澳門元)

18. 展館設施損毀(如牆壁、門口、雲石地面、地氈、地板、廣播系統及消防設備等)。(按展館營運者實際收費收取)

19. 任何進場及/或離場超時收費。(請參閱附件-參展商 / 承建商的超時工作收費表)



B. 職業安全條例罰則及違規之扣款：

1. 在展會搭建及拆卸期間進行工作時，沒有穿著反光衣。(第一次強制當事人離場並需穿著反光衣方可入場，凡同一

展位第二次每人每次$500 澳門元)

2. 為確保安全，展覽搭建及拆卸期間展館內禁止任何人士使用高度超過 2米梯子，對於所有在離地 2米或以上高度

進行的展位搭建或拆卸工程，承建商必須使用金屬棚架等高空工作設備。(如有違反每次$1000澳門元)

3. 工人在離地 2米或以上高度進行搭建或拆卸工作時，沒有佩戴安全帶並扣穩。(每次$500 澳門元)

C. 備註：

1. 如工程施工及清理廢物按金不足以抵償實際支出/收費，主辦機構及大會總承建商有權追收參展商/承建商之差額。

2. 參展商/承建商違反其他罰則/條例，主辦機構及大會總承建商有權按需要而扣減其工程施工及清理廢物按金。

3. 主辦機構及大會總承建商對參展商/承建商因違反罰則/條例而棄置物品之遺失及損失概不負責。

4. 主辦機構及大會總承建商有權禁止慣性違規者及/或其公司在主辦機構所主辦項目之所有工作。

5. 從工程施工及清理廢物按金所作的扣款不應影響主辦機構及大會總承建商根據規例可提出的其他權利及申索。

6. 如有任何爭議，主辦機構及大會總承建商的決定屬最終决定並具約束力。

大會總承建：

華諾會展策劃顧問有限公司

Info@wkebcc.com

TEL : 2842 6018

FAX: 2855 7831
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